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Skills Training Grants (STG) User Guide 
Accepting a Community Workforce Response Grant Agreement 
Last Updated: 20 January 2023 

1. Log into the Skills Training Grants page with your BCeID. 
 

2. Scroll down the page to your Community Workforce Response Grant (CWRG) application, then click “Continue.” 

 

3. Click “View Approval Letter.” 
 

 
 

4. Read the entire approval letter. At the bottom of the letter, tick the “I have read and understand […]” checkbox, 
then click “Done.” 

https://communityworkforceresponsegrants.gov.bc.ca/
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5. Click “View Schedule A.” 

 

6. Review all cost details. At the bottom of the page, tick the “I have read and understand […]” checkbox, then 
click “Done.” 

 

7. Click “View Schedule B.” 
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8. Read all the definitions and general terms. At the bottom of the page, tick the “I have read and understand […]” 
checkbox, then click “Done.” 

 

9. At the bottom of your application page, click “Accept Agreement.” Your agreement is now accepted, and you 
can begin reporting participants. 

 

 

10. Once a grant agreement has been accepted, it cannot be altered or changed by an agreement holder.  However, 
circumstances may arise where the agreement needs to be amended. In such situations, the agreement holder 
must contact a CWRG Program Manager to discuss the circumstances that require a change in the agreement. 
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Any changes to an accepted agreement are strictly at the discretion of the CWRG. If amendments are permitted, 
changes will be made by the CWRG. These changes will trigger a new agreement. 
 
To see the changes and view the new agreement, follow steps 1 and 2 as above. Log into the Skills Training 
Grants page with your BCeID. Scroll down the page to your Community Workforce Response Grant (CWRG) 
application, then click “Continue.” 
 

 
 

11. Click on “View Agreement” under Links. It will lead to a page with links to the Approval Letter, Schedule A, and 
Schedule B.  
 

 
 

12. Click on each link to view changes to the Approval Letter, Schedule A, and Schedule B. There is no need to 
confirm reading each section of the agreement. 

 

Click on link to expand section 

https://skillstraininggrants.gov.bc.ca/
https://skillstraininggrants.gov.bc.ca/
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13. If you wish to opt-out of the grant, and cancel the agreement entirely, click on the “Cancel Agreement” button 
at the bottom of the window. 
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