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Skills Training Grants (STG) User Guide 
Submitting CWRG Completion Reports 
Last Updated: 15 June 2022 

1. Log into the Skills Training Grants page with your BCeID. 
2. Scroll down the page to your Community Workforce Response Grant (CWRG) application, then click “Continue.” 

The application’s status must be “Report Completion.” 

 

3. Click “Report Completion.” The date must be after the Delivery End Date of your application. 

 

4. Step 1: Participant Completion. If any of your participants didn’t finish the program, click the “No” button, tick 
the checkboxes beside the participant, and select a reason from the “Reason” dropdown. Click “Continue” when 
done. 

 

You can only submit a completion 
report on or after your 
application’s Delivery End Date. 

https://communityworkforceresponsegrants.gov.bc.ca/
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5. Step 2: Participant Employment. Select the employment status for each participant by using the drop-down 
menu. Depending on the employment status of the participant, additional drop-down menus may need to be 
selected before all options can be saved. Below is an example of one participant who is employed, and one who 
is now in school. Choose your selections for each participant, and select “Continue”  

 

1: Select Yes or No to the first 2 questions 

2: Tick the checkbox beside 
the person that didn’t finish. 

3: Pick a reason from 
the dropdown list. 

For an employed participant, 
select 5 NAICS levels until it 
reaches 6 digits. 

For an employed participant, 
select their occupation group and 
its sub-categories until it reaches 
4 digits. 
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6. Step 3: Training Outcomes. Select the training outcome for each participant, by ticking the box or boxes. Once 
complete, click “Continue” 

 

7. Step 4: Community Survey. Choose an option from each dropdown and write your responses in the “What did 
you like best […]” and “What would you change […]” fields. Click “Submit Completion Report” when done. Your 
completion report is now finished, and your application status will update to “Closed.” 
 

Click boxes to select option. 

For a participant in school or 
training, select the type of program 
they’re enrolled in from the drop-
down menu. 
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All fields, including the text response fields, 
need to be filled out. 

 

Survey response options: 
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