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Skills Training Grants (STG) User Guide 
Submitting CWRG Reimbursement Claims 
Last Updated: February 20, 2025 

1. Log into the Skills Training Grants page with your BCeID. 
2. Scroll down to your approved Community Workforce Response Grant (CWRG) application, then click “Continue.” 

 

3. Click “Report Participants”. Note: If you have already reported your participants, you can skip to step 5.  

 

4. Make sure all relevant participants are listed in the Participant Report. Click “Return” once done.  

  

See the guide on Participant Reporting 
for more details 

https://communityworkforceresponsegrants.gov.bc.ca/
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5. Click “Begin Reimbursement Claim.” Note: There must be at least one participant to report a claim. Multiple 

claims can be submitted, but each claim needs to be assessed before a new one can be submitted. 

 

6. On the Reimbursement Claim page, click on the name of each category and enter the claim amount in the “New 
Claim” field.  

 

The “Skills Training” category 
tracks claim amounts by training 
program. Other categories only 
have a single “New Claim” box. 

Click on each category to expand 
the reimbursement information. 



Page 3 of 4 
 

7. If you have supporting documents such as receipts or invoices, click “Add Attachment” to include them. Select 
“Save Claim” when all details are provided. When all documents have been uploaded, click “Review and submit 
claim” and follow the instructions on the next page to submit your claim. 

 

 

 

8. Once the claim is complete, tick the “By placing a check mark in this box […]” checkbox. If this is the final claim 
for the application, also tick the “This is my complete and final […]” checkbox. Click “Submit Claim”. Submitting a 
claim with the “complete and final” checkbox ticked will remove the ability to submit any other claims on the 
application. You cannot undo this. 
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9. The claim is now submitted for review by the program area. You can click “View Claim” on the application 
summary page to view its details. 

 

These areas will be 
unavailable to complete until 
an initial claim is approved. 

This area will be unavailable to 
complete until the proof of payment 
and attestation sections are 
finished. 
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